Presentation English expressions

On Monday 12 July, you will give an individual
presentation for 3-5 minutes.Choose a topic
(any topic) and prepare a 3-5 minute
presentation.

If possible, practice the presentation at home
and try to memorise the most important points
so that you don’t need to read the whole
presentation. You can use notes during the
presentation if needed.

1. Getting started

The first two to three minutes of your talk are
important. During this time, you'll make
contact with the audience; you'll introduce
yourself; you'll tell the audience the purpose
of your talk; and you'll give them an outline of
your presentation.

Four Step Introduction

1. Your hook: A story, a metaphor, an
analogy, a statement...

2. Transition to topic: How does the hook
lead to your topic? * | tell that story
because... * This story illustrates

3. Self intro and preview: What is this
presentation about?

4. Audience benefit: What will the audience
get from this presentation? Why is it
useful?

1.1 Stating the purpose of a talk - giving a
short introduction

Begin by telling the audience why you are

there.

* My purpose today is to .....

* What | want to do this afternoon is to .....

* My objective today is to .....

*I'm here today to .....

* My talk today will deal with ......

* My presentation this morning will concern

primarily .....

* This afternoon, I'd like to cover two topics of
interest.....

1.2 The overview - presenting the structure
of the talk.

Give your audience a map. They'll be much
more willing to follow you if they know where
you intend to take them and how you intend
to get there. As P.T. Barnum, founder of the
Barnum Circus, said: in any talk, the speaker
must do three things: "Tell them what you're
going to tell them; tell them; then tell them
what you told them." By giving them the

overview, you're telling them what you're
going to tell them.

To make an overview, choose a sequencer:
* First of all,

To begin with, To start with, First(ly),
Second(ly),

* Next, Then, Later,

Subsequently, After that,

Put the pieces together in a structure:

*I'll be ing

We'll be ing

I'm going to be ing

* |'d like to We're going to I
want to

2. The Body of the Presentation
2.1 Transitions

In an oral presentation, you must provide

verbal transitions. Guide your audience

through your talk by referring to the overview

you presented at the beginning. As you go

from one section to another, use transitions.

Restate or sum up what you've just seen.

Announce what you're going to see.

* Now that we have seen ... let's look at ...

* Now that we have an idea of ... let's turn our

attention to ...

* Before going on to the next part which deals

with ...

I'd like to stress once again ...

* To sum up then, we've examined ... We've

also analyzed ... I'd now like to focus on ...

* In addition to ..., what other factors

contribute to ...?

* Before we go on to the next section, let me
briefly restate ...

2.2 Road signs

When you're giving a talk, some words act just
like signs on the road. They tell your audience
whether you're continuing in the same
direction, changing direction, contrasting two
possible directions, or arriving at your
destination. Used effectively, 'road signs'
make it easier for your

audience to follow your development. Once
again, you must use your voice to stress the
road signh and make it stand out for your
listeners.

Continuation

Furthermore
Moreover
In addition



Change in direction
However
Nevertheless
Although

Despite

In spite of

Contrast

In contrast

On the other hand
While

Whereas

2.3 Restating the important ideas

There are two main reasons why you should
restate (or reformulate) important ideas. The
ear is not as efficient as the eye. (The ear
cannot go back to the top of the page and
reread a piece of information.) And an
audience is not always giving the speaker
100% of its attention.

*in other words ...

*in short ...

* In simple terms, this means that ...

* To put it in more concrete terms ...

* The point I'm trying to make here is ... * What
I mean by this is ...

* Basically, what this means is ...

2.4 Using examples

Examples help you make your point by taking
your audience from the abstract to the
concrete. Signal them by using key words:
example, instance, illustrate, case, like, such
as.

* Let's take the example of what happens
when ...

* The best example of ... is probably ...

* An interesting example of ... is ...

* For instance ...

* Let's now look at ... This will illustrate some
of the principles we've been talking about.

* Let's take the case where...

2.5 Expressing opinion

Avoid preceding everything you say with, "in
my opinion," or "l think that." The audience
understands that you, the speaker, are
generally expressing what you think. However,
it is important to signal your opinion in
contrast to another person's opinion or an
opinion that is commonly held.

To signal another person's opinion

* According to Professor Grand ... (an
authority on the subject) * Lauren Thompson
has expressed the opinion that ...

* In a recent article, D.J. Tehl stated that ...
* In Mr. John Mugg's opinion ...

To signal a widely-held opinion

* It is commonly thought that ...
* According to conventional wisdom ..

To signal your opinion

*In my opinion ....

* | think that ...

* It is my view that ...

* |t seems to me that ....

3. The Conclusion
3.1 Signaling the conclusion

Signal that you're arriving at the conclusion
early on. Doing so leads to increased attention
in the audience. Use key words like:

* To conclude ...

* In conclusion ...

* As a conclusion

* This brings me to the end of my presentation
this afternoon.

You may want to refer to something you said
at the beginning of your talk

* You may remember | began my talk today
with a question "...?" As | end, | hope we are a
little closer to an answer.

* In my introduction, | said we would be
concentrating on solutions to the problem of
acid rain. Now that we have reached the
conclusion, | hope ....

The conclusion is not the time to introduce
any new ideas or develop any new examples.

3.2 The final summary

Tell them what you've told them. Review the
main points. Recall the most important
examples.

3.3 Closing

End with a strong statement and thank your
audience. Pause before thanking the
audience.

* And the devastation of forests in Germany
gave us a preview of what may lie ahead in
many more areas if nothing is done. Thank
you.

* | think you'll all agree then that we cannot
rest on past achievements. The infant
mortality rate can and must decrease even
more.

* Thank you for being such an attentive
audience.



