Worksheet 1: Choosing and Narrowing a Finance Topic \

Writing for Effective Communication - Finance and Policy

From a broad field to a focused paragraph topic

GOAL Choose a finance or policy topic and make it narrow enough for one academic paragraph.

A. Choose a broad topic

] Banking regulation ] Consumer protection | Fintech/ digital finance
[] Household debt [] Financial risk [] Insurance

[ capital markets [] ESG / sustainable finance [] Alin finance

[ | Digital assets [ Public policy [] other:

B. Narrow the topic

A broad topic is too big for one paragraph. Try to make it specific.

Example 1: Fintech -> The need for stronger consumer protection in fintech services
Example 2: Household debt -> Why rising interest rates make household debt more dangerous

Broad topic:

Narrow topic:

C. Why is this topic useful for you?
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Worksheet 2: From Topic to Main Idea

Writing for Effective Communication - Finance and Policy

Make one clear point about your topic

GOAL Write a clear main idea that can guide one focused academic paragraph.

A. Topic or main idea?

A topic is general. A main idea says something clear about the topic.

Topic: Digital banking
Main idea: Digital banking is convenient, but it creates new risks for older consumers.

Topic: Financial regulation
Main idea: Strong financial regulation is necessary to protect consumers and maintain market stability.

B. Write your topic and main idea
My topic:

My main idea:

C. Make it stronger

A strong main idea should be clear, focused, and debatable.

Weak: Fintech is important.
Stronger: Fintech can improve access to financial services, but it also requires stronger consumer protection.

Rewrite your main idea to make it stronger.
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Worksheet 3: Building a Clear Academic Paragraph

Writing for Effective Communication - Finance and Policy

Topic sentence - support - example - explanation - conclusion

GOAL Identify the parts of a clear academic paragraph and plan your own paragraph structure.

A. Paragraph structure

[] 1. Topic sentence [] 2. Supporting reason
[] 3. Example or evidence [ ] 4. Explanation

[ ] 5. Concluding sentence

B. Model paragraph

Digital banking has made financial services more convenient, but it has also created new challenges for consumer
protection. Many customers can now transfer money, apply for loans, and manage accounts without visiting a bank
branch. However, some consumers may not fully understand digital fees, privacy risks, or online fraud. For example,
older customers may find it difficult to recognize phishing messages or unsafe financial apps. Therefore, regulators need
to make sure that digital banking services are not only convenient, but also safe and transparent.

C. Analyze the model

] Underline the topic sentence. [ ] Circle one supporting reason.

[ ] Puta box around one example. [] Highlight the concluding sentence.

D. Plan your own paragraph

Topic sentence:
Supporting reason:
Example/evidence:
Explanation:

Concluding sentence:
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Worksheet 4: Supporting Ideas with Reasons and Exa

Writing for Effective Communication - Finance and Policy

Make your main idea convincing

GOAL Support a finance or policy main idea with reasons, examples, and explanations.

A. Match the main idea with support

1. Stronger regulation is needed for digital assets. A. It can help detect unusual transactions earlier.

2. Household debt can become a serious economic problem. B. Consumers need to understand scams, privacy, and fees.

3. Al can improve financial supervision. C. Some investors may not understand cryptocurrency risks.

4. Consumer education is important in digital finance. D. If many households cannot repay loans, banks and the wider

economy may face risk.

Answers: 1. 2. 3. 4.

B. Add support to your own idea
My main idea:

Reason 1:

Example 1:

Reason 2:

Example 2:

C. Useful support language

One reason is that

For example,

This is important because

This can lead to

As a result,
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Worksheet 5: Connecting Ideas with Transitions

Writing for Effective Communication - Finance and Policy

Guide the reader through your paragraph

GOAL Use transition words to show how ideas are connected in an academic paragraph.

A. Useful transition words

Adding: also, in addition, furthermore
Examples: for example, for instance

Contrast: however, although, on the other hand
Cause/effect: because, therefore, as a result
Conclusion: overall, for this reason, therefore

B. Choose the best transition

1. Digital banking is convenient. , it can create new risks for consumers.
A. However B. For example C. Therefore

2. Many consumers use mobile banking every day. , they need to understand online security.
A. As aresult B. In contrast C. For example

3. Some people do not understand financial products clearly. , they may make risky decisions.
A. Therefore B. However C. In addition

4. Regulators can monitor suspicious transactions. , they can require companies to explain fees clearly.
A. In addition B. Although C. On the other hand

C. Add transitions to the paragraph

Fintech services are becoming more common in everyday life. , many people now use mobile apps for
payments, loans, and investments. , these services can be difficult for some consumers to understand. Some
apps may include complex fees or unclear risk information. , consumer protection is becoming more important in

the digital finance era.

D. Transitions for your paragraph

Write three transition words or phrases you may use.

1.
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Worksheet 6: Write Your Finance Paragraph

Writing for Effective Communication - Finance and Policy

Use your plan to write one clear academic paragraph

GOAL Write one clear academic paragraph about a finance, financial regulation, economics, or public policy
issue.

Prompt

What is one important issue in finance, financial regulation, economics, or public policy today? Why is it
important?

A. Quick plan
Topic:

Main idea:
Reason:
Example/evidence:

Why it matters:

B. Write your paragraph
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Writing for Effective Communication - Finance and Policy

Worksheet 7: Review and Improve Your Paragraph .

Revise for clarity, organization, and support

GOAL Review your paragraph and make it clearer, more organized, and more convincing.

A. Checklist

] My paragraph has one clear main idea.
] My supporting sentences connect to the main idea.

|:| I included at least one example or explanation.

] My concluding sentence connects back to the main idea.

B. Improve one sentence

Original sentence:

Improved sentence:

C. Add one useful detail

] My paragraph has a clear topic sentence.
|:| | included at least one reason.
|:| | used transition words to connect ideas.

] My paragraph is about finance, economics, or public policy.

What detail, example, or explanation could make your paragraph stronger?

D. Final improved version
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